
Portal V1.4
What’s New?

Quick Reference Guide

A state-of-the-art web-based ordering system designed to streamline  
and simplify the ordering process for all laboratories.
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■ Simplified Password Rules

1. A new minimum of eight characters with at least one numeric value has 
been applied.

2. Existing passwords can remain the same. The next time your password is 
changed, the new rules will apply.

■ Draft Deleting 

1. If a draft order form is created, the user now has the opportunity to 
delete it and have it removed from the order status screen. Select the 
“Draft” status.

2. Select the “Delete” button now present next to the “Clear” button on the 
bottom left of the order form.

■ Order Cancelling 

1. You are now able to cancel orders that are in the “Submitted” status.
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3. A warning message will appear asking to confirm the order cancellation. 
Select “OK”.

4. The order is now cancelled.

2. Once the case is selected, click the “Cancel” button on the top right.

■ Order Archiving

1. Users are able to archive and un-archive orders that are in the “Cancelled”, 
“Rejected” and “Shipped” statuses. This will remove the orders from the 
“My Orders” main page and will move them to the “Archived Orders” page 
for later review. 
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4. If an order has been un-archived manually, the auto-archive feature will be 
disabled for this order and the order will never auto-archive going forward; 
it will have to be manually archived if desired.

2. Archived orders are not deleted; they are hidden from the users’ BellaTek® 
Portal order history and moved to the “Archive Orders” tab.

3. Auto-archive will apply to any orders in “Cancelled”, “Rejected” and 
“Shipped” status older than 90 days from date of their final status.  
The default is set to 90 days. The number of days can be configured by 
clicking “Defaults” under the “Preferences” tab.
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■ Enhanced Design Viewer with Annotations: 

1. When the order is in “Design Review”, the user is now able to “Snap” a 
picture and add annotations, which will provide BIOMET 3i direction in 
making any requested design modifications.



2. Angle the image to the desired view and select “Snap” on the upper right.
3. Select the image under “Snapshots” to open in a 2D viewer in order to add 

comments.

4. In order to make a notation, click on a starting point of the line using your 
mouse, drag and release to bring up the comment box.

5. Multiple annotations are allowed. You cannot edit an annotation; you can 
only delete it and create a new snapshot.
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■ Approval Buttons

1. In the “Design Review” stage, approval buttons are now color coded.
2. A “Conditional” button has been added to allow users to pre-approve 

design modifications and bypass subsequent design approvals.
3. Once the “Conditional” approval button is selected, a confirmation box 

will appear detailing the authorization from the user to move the product 
directly to manufacturing following the requested design modifications. 
There will be no second design review with a conditional approval.
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■ STL File Transfer

1. Allows the user to download the design STL file(s) once the order has 
reached the “production” status.

NOTE:  For complete guidelines, please refer to INST1243 BellaTek Portal Quick Reference Guide.

■ Home Page Reformatting and Order Type Enhancement

1. A reorganized format for enhanced visibility of case information has been added.
2. Order subtypes has been added for case identification: BellaTek® Encode®, 

iTeroTM Encode, 3MTM Encode, Sirona Encode, LDA/LDAC.
3. The order subtype is updated upon receipt at BIOMET 3i. When the order  

is initially entered from the user interface, the default will be set to “Abutment”.



For More Information, Please Contact Your Local BIOMET 3i Sales Representative.

MKT1030
REV A 01/15

BellaTek and Encode are registered trademarks of BIOMET 3i LLC. Providing Solutions - One Patient At A Time is a trademark of  
BIOMET 3i LLC. 3M is a trademark of 3M Company. iTero is a trademark of Align Technology, Inc. Sirona is a registered trademark of  
Sirona Dental Systems GmbH. ©2015 BIOMET 3i LLC.

All trademarks herein are the property of BIOMET 3i LLC unless otherwise indicated. This material is intended for clinicians only and is NOT 
intended for patient distribution. This material is not to be redistributed, duplicated or disclosed without the express written consent of 
BIOMET 3i. For additional product information, including indications, contraindications, warnings, precautions and potential adverse effects, 
please visit the BIOMET 3i Website: www.ifu.biomet3i.com.

Global Headquarters
4555 Riverside Drive
Palm Beach Gardens, FL 33410
1-800-342-5454
Outside the U.S.: +1-561-776-6700
Fax: +1-561-776-1272
www.biomet3i.com
www.shopbiomet3i.com

BIOMET 3i
Dental Iberica S.L.
WTC Almeda Park, Ed. 1, Planta 1ª
Pl. de la Pau, s/n
08940, Cornellà de Llobregat
(Barcelona) Spain
Phone: +34-93-470-55-00
Fax: +34-93-371-78-49

EC  REP  


